Notice Regarding Public Records 

Because the Guardian ad Litem Program is a state entity, many records maintained by the Program are public records and therefore open to inspection by citizens requesting to review them.  This includes certain information collected by the Program about its volunteers and staff, but not case-specific information about the children and families the Program represents.  The Program wants to ensure staff and volunteers understand what information is accessible, what is protected, and the steps necessary to protect personal identifying information.  

Under section 39.821, Florida Statutes, information gathered pursuant to background security checks on guardians ad litem is confidential and exempt from public disclosure.  This includes:

· Employment history checks

· Checks of references

· Local criminal records checks

· Statewide criminal records checks

· Personnel records furnished by former employers

· Information regarding past activities involving children

The Guardian ad Litem Program collects social security numbers for the purpose of completing the security background investigation.  The Program will not use your social security number for any other purpose.

Social security numbers in the possession of the Program are exempted from public disclosure under section 119.071(5), Florida Statutes.  Additionally, section 119.071(4), Florida Statutes, provides for protection of personal identifying information such as:

· The home address, telephone numbers, places of employment, photographs of current and former guardians ad litem, as defined in section 39.820 Florida Statutes; and

· The names, home addresses, telephone numbers, and places of employment of the spouses and children of such persons. 

In order to protect this information and keep it exempt from public disclosure a volunteer guardian ad litem or guardian ad litem staff member must make reasonable efforts to protect personal identifying information from being accessible through other means available to the public.  Put another way, if you want the state to maintain your personal identifying information as confidential, you must take similar steps in your personal life to protect the information so it is not easily accessible by the public.  Some examples for protecting your personal information include:

· Keeping an unlisted telephone number and address
· Removing your name from internet search engines

· Filing a Request for Exemption with your local clerk of court's office

· Filing a Request for Protected Address with your local Voter Registration Office
· Using a business address when registering/joining professional organizations (such as The Florida Bar)
· Limiting the amount personal information available on the internet (for example on websites such as MySpace and Facebook, make your profile private)
· Filing a Request to Withhold Personal Information with the Department of Highway Safety and Motor Vehicles 
· Removing extraneous information such as middle name, phone number, social security number or driver's license number from checks
· Sending "opt out" letters to businesses you have a relationship with restricting them from selling, distributing or exchanging your personal information
The preceding list merely gives suggestions - it is not a list of requirements nor is it an exhaustive list of all the ways to protect identifying information.  If you have taken steps to protect your personal information and would like the GAL Program to also maintain this information as confidential, please complete the certification attached.  This document will be kept in your file and, should a public records request be made, all appropriate information will be redacted or otherwise protected.

Guardian ad Litem Public Records 

Exemption Statement

I, _________________, volunteer guardian ad litem/guardian ad litem staff member have made reasonable efforts to protect my personal identifying information from being accessible through other means available to the public.

Executed on ___________________ (date).

